The Periodontal Letter
Operating Instructions

Overview

The system is designed to produce an assessment letter to the referring Dentist at minimal effort and with minimal chance for errors. When a certain phrase is chosen, a contradictory choice can not be selected. When such a choice is done, the original choice is de-selected. In many other areas of the letter, choices are dimmed when not relevant. When you are satisfied that the letter is accurate and complete save it to file. Each saved letter can be retrieved later on for printing.
Installation

Double click on the file you have downloaded from the Internet and follow screen instructions.

In the demo version you can create up to 25 letters.
Starting the system

Double click the icon of the program from the Periodontal Letter group like any other icon in windows. You are presented with a logo and a login screen. Enter SUPERVIS for the userid and 12345 for the password. The Main Menu appears.
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Pressing the MAIN button will bring up the above option;

Letter Form: 
This is the main data entry of the system. Here you enter the actual letter as shown below.

Each letter is saved permanently for future retrieval and re-printing. The right slide bar is used to show the rest of the letter options. You can also use the center wheel of the mouse to scroll down the letter. All standard Windows behavior is being used in this system. 
Periodontist Form
In this option you enter the names of the periodontists using this system. This is a one time operation. You may have endless users on one copy using it on a network.

Dentist Form
Here you enter the dentists that referred patients to you. This operation is done once per dentist which means as more you keep using the system, the less you will need to use this function.

Patient Form
Enter the name and details of the referred patient. Only new patients need to be entered.

The matching “List” options are meant for a fast browse of the corresponding list.

Letters Entry Screen 
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@ Thank you for referting to my office. He/She was seen on 27 Dec/2007 for
s was referred to my office. He/She was seen on 27 Dec/2007 for
c was seen in my office on 27 Dec/2007 for

I periodontal examination and diagnosis
I™ a consultation with regards to mucogingival concerns in the area of
I a crown lengthening consult in the area of
. initial therapy.
A re-evaluation was done on | / 7 =] . At this time oral hygiene and probings were assessed.
Oral hygiene is: [ Inadequate C Adequate C Excellent

Probings have: [ Remained relatively unchanged ( Improved somewhat (" Significantly been reduced |

™ 1. Recommendations made to
7 2. Comments:

I periodontal surgery. The following [ is recommended: _ was done:

The surgical phase of the periodontal treatment is now complete. The patient will begin
the maintenance phase.

(reetext)

H

|

If you should have any questions or concems, please do not hesitate to contact me.
% Once again, thank you for your kind referral

| Xerays are enclosed for your records. " Your X-rays are retumed. © n/a |

¥ Best regards,

e Letter | oy | Detete || Print | Post Letter| clear || Exit |

S s




Each blue font can be pressed and a subtitled set of questions will open.

The entry screen is divided into logical main segments. 

Operating Instructions for a letter.

1. Letters are getting a sequential number automatically. This number shows on top of the above form.

2. Press ENTER or mouse click the New Letter button. The fields of the letter are undimmed.

3. Select Periodontist by opening the pull down list button. If there is only one periodontist for this system he will be selected on top automatically.

4. Select the dentist to whom you are writing this letter by the pull down list

5. Select or enter on the fly the patient for whom this letter pertains.

6. From this point and on, use the mouse and keyboard to select the options of your answer.
7. When done, press Post Letter and press Print.
Tables Entry Screen
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Each column that has a green or a red arrow, you can order the list by that order simply by a mouse click on the arrow. Yoy can also Right mouse click on the ordered column to be able to seek for that columns data or partial data. You can also limit the scope of the data by a range of dates.

Periodontist Form/List
You may have many periodontists in your office. This system allows for unlimited

number of periodontists to operate this program. Here you enter each one of them.

Dentist Form/List
Here you enter the names and details of the dentists you are sending answers to. This list will grow as you get more new patients.

Patient Form/List
Each new patient gets one record on file and his details are kept permanently.
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